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Structure of an Information Report 

 

 

 

 

 

 

 

 

  

Title 

Subheadings 
help the reader 

navigate the 

report and find 

information 

quickly 

tells the main 

idea of the 

paragraph 

Topic Sentence 

Introductory Paragraph 
introduces the 

topic 

Concluding Paragraph 
You may include a 

personal comment 
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